
Col l ins McNicholas organised, faci l i tated and managed assessment
solut ions for  a number of  Inst i tutes of  Technology across I re land in
recent years.  These assessment centres have been used in the
select ion of  Cler ical  Off icers pr ior  to the interview stage of  the
process.
 
 
Below is the typical  process that an assessment centre has
adopted.
 
Fol lowing consul tat ion wi th the Inst i tut ion,  Col l ins McNicholas
suggests the most appropr iate assessments.  These typical ly
include:
 

Verbal Reasoning 

Numerical Reasoning 
 
 
Col l ins McNicholas receives the appl icants name, emai l  address
and contact  number f rom the Inst i tut ion.  Col l ins McNicholas then
issue the invi tat ions to candidates asking their  preferred day /  t ime
to at tend. The assessment centres are fu l ly  managed by Col l ins
McNicholas and can be administered on-si te or at  an external
locat ion.  Col l ins McNicholas provides al l  the mater ia ls required to
complete the assessments.  
 
 
The assessment centres are general ly administered over 1-2 days
depending on numbers.

C L E R I C A L  O F F I C E R  A S S E S S M E N T  C E N T R E  

I N  I N S T I T U T E S  O F  T E C H N O L O G Y
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Checking – Attention to detai l

Microsoft Word /  Excel /  Typing

A G R E E  A P P R O P R I A T E  A S S E S S M E N T  S O L U T I O N

A S S E S S M E N T  A D M I N I S T R A T I O N

C A S E

S T U D Y

T I M E S C A L E



Typical ly,  there are between 20 and 40 candidates per session.
Col l ins McNicholas has ran assessment centres which have catered
for anything from 10 to 170+ candidates.
 
 
Fol lowing complet ion of  the assessments,  Col l ins McNicholas
scores al l  responses and provide a spreadsheet of  resul ts ( in
ranked order and colour coded) to the Inst i tut ion.  
 
 
Fol lowing guidance from the Inst i tut ion,  Col l ins McNicholas can
update al l  candidates on their  outcome from the assessment
session using pre-agreed communicat ion.
 
In al l  instances to date,  Col l ins McNicholas communicated to al l
candidates their  ranked posi t ion and detai led feedback on their
performance on each of  the assessments.
 
Upon request,  Col l ins McNicholas also provided telephone feedback
to candidates wi th in a 48-hour per iod of  their  request.
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For further information please contact:

 

Emma Woods

HR Services Manager

 

00 353 85 8868528

emma.woods@collinsmcnicholas.ie

 

S C O R I N G  /  M A R K I N G
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S T U D Y

C O M M U N I C A T I O N  T O  C A N D I D A T E S

C O N T I N U E D . . .

S O M E  O F  O U R  C L I E N T S


